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New Horizon Christian Academy (NHCA) is a 501c3 non-profit corporation. The School Board oversees the school.  The fundamental purpose of the Board is to act as a legislative body in formulating policy for conduct of the school.  The primary function of the Board is to seek the will of God and to serve as His instrument in matters concerning NHCA.  In practice, the Board will confine itself largely to setting of policy, approving of the annual budget, and raising money or seeing that it is raised.  The Principal, who is directly accountable to the School Board, handles daily operation of the school.

Statement of Faith

1) We believe in God, the Creator, and in Jesus Christ, His only Son. (Deut. 6:4; Isa. 


43:10, 11; Luke 3:22)

2) We believe Jesus is the only Way, Truth, and Life for salvation and eternal life. (John 14:6)

3) We believe that the Bible is the inspired Word of God and has the absolute authority 

    for our life and faith. (II Tim. 3: 15-17; I Thess. 2:13; II Peter 1:21).

4) We believe the Holy Spirit is our comforter and convicts us of our sin. (John 14:16; John 16:8)

5) We believe that man was created in God’s image with the capacity to know and to   have fellowship with  God; that at the Fall, man brought sin into the world, and since then, all people have been born with a sinful nature that separates them from God. (Gen. 1:26, 27; 2:17; 3:6; Rom. 5:12-19)

6) We believe that God, in His love and mercy, provided a solution for our fallen 
state through the death and resurrection of Jesus Christ; that all mankind can be saved from sin through faith in Jesus Christ, and that once we are 
saved, we are born again and new creations. (Luke 24:46-47; John 3:3; Rom. 10:13; Eph. 2:8; Tit. 2:11; 3:5-7)

7) We believe that by the majesty of His atonement, we can respond to God in 
obedience and surrender and therefore glorify God, which is our chief and ultimate purpose, now and forever. (Rom. 12:1-2)

Philosophy

The educational philosophy of NHCA is based on a God-centered view that all truth is God’s truth, and that the Bible is the inspired and infallible authoritative Word of God, which contains this truth.  Our aim is to provide a Christian perspective on the total worldview.  The philosophy ensures a balanced personality and a proper understanding and acceptance of a person’s role in life at home, at work, at play, and at worship, all grounded in Christian principles.  We commit to promote high academic standards while helping the students to achieve skills in creative and critical thinking using the best integrated curriculum available.  The objective of our instructional program is to channel the student to pursue the post-secondary education of their choosing, whether in college, university or in vocational training areas.  The Academy’s responsibility to the student encompasses the spiritual, mental, intellectual, physical, social, and emotional areas. Therefore, our aim is to teach spiritual values in all areas of curriculum.  Spiritual values are woven throughout the total curriculum.  All activities we employ or permit in the classroom or school program will either facilitate or reinforce this Christian education philosophy.  

Mission Statement

The mission of New Horizon Christian Academy is to provide a sound academic education integrated with a biblical view of God and the world.  NHCA shall provide a safe and nurturing learning environment for students which:

· Encourages spiritual growth

· Stimulates intellectual curiosity

· Models and develops Christ-like character

· Promotes individual talents and abilities

· Fosters respect for individual differences

· Creates high expectations for student achievement and behavior

· Encourages social, emotional, physical, spiritual, and intellectual maturity

· Cultivates leadership qualities 

· Encourages parental involvement

The educational program is designed for children in Pre-school through twelfth grades whose parents are committed to Christian Education.  The program of the school shall include strong general education that emphasizes high standards of excellence in:

	· Bible
	· Reading/Critical Thinking

	· English/Writing
	· Science 

	· Mathematics/Problem-solving
	· Social Studies


The Christian-based curriculum, taught by quality Christian faculty, allows parents to provide their children with academic instruction consistent with the teaching received at home and at church.  The program shall prepare students to become productive Christian citizens in an ever-changing society.

New Horizon Christian Academy affirms its commitment to fostering positive human relations, while maintaining multicultural sensitivity, and developing the fullest potential in all human resources through social, emotional, physical, spiritual, and mental growth within the limits of the Academy.

Notice of Nondiscriminatory Policy as to Students

NHCA admits students of any race, gender, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students of the school.  It does not discriminate on the basis of race, gender, national and ethnic origin in administration of its educational policies, admissions policies, discipline policies, and athletic and other school-administered programs.

Admissions

The process of enrollment at NHCA prior to final acceptance shall include but is not limited to the following:

1)  Submission of properly completed application and registration forms. 

2)  Entrance interview with Principal and/or teacher.

3) Entrance testing (grades PreK-12).

Parent/Student interview ensures that:  a) the parents desire a Christian education for their child; b) family beliefs and practices are consistent with the mission, philosophy, and statement of faith of the school; c) the parents/student agree to the discipline of the school; d) the school has the resources and skills to meet the needs of the child while maintaining a safe, positive, and Christian teaching and learning environment; and  e) the child, if in grades 7-12, expresses a desire to attend NHCA and shows evidence of a personal relationship with Jesus Christ and a consistent Christian lifestyle.  All parents and 7th – 12th grade students will be required to sign a Letter of Commitment each year. Upon completion of the designated steps, parents are notified as to whether their child has been accepted or not into the school.  Students can be accepted with condition, for example: the student is tutored, repeats a grade, or a probation contract is signed.  All students are accepted on a 60 calendar day probationary period.  Students who have been accepted in the school must have their files complete and accounts current in order to begin school the first day.  This includes having completed necessary physical examinations where required.  All students must have immunization forms submitted for school files.  The birth date cut-off for entrance into first grade shall be age six on or before September 30.  New Horizon Christian Academy is an interdenominational Christian school which offers a program for students who desire an education in a Christian environment and who are capable of achieving in a program dedicated to academic excellence.  

School Age 

All students desiring to start Kindergarten must be five years old before September 30 of the school year in which they are to be enrolled.

Application Fee

The application fee (non-refundable) is due when the completed admission forms are returned.  The enrollment procedures cannot continue until the application fee is received.  Applications are valid for one school year.

Enrollment Priorities

The first enrollment period is reserved for current students.  During this time, current students shall complete the Re-enrollment Form along with payment of the re-enrollment fee and return it to the office.  Following this period, all students will be prioritized according to their date of application.  

Waiting Lists

Once a maximum number of students has been enrolled for a class, a waiting list will be started.  If warranted, the Principal may authorize the establishment of a new class.

Scholarships

The Principal and School Board shall determine the amounts and recipients of scholarships on a yearly basis.  Requests for scholarships should be made through the school office by completing the appropriate forms.

Immunization Policy 

New Jersey law (New Jersey Administrative Code Citation 8:57-4.1 to 8:57-4.19) provides for compulsory immunization of elementary and high school students against Poliomyelitis, Diphtheria, Pertussis, Tetanus, Measles, Mumps, Rubella, Haemophilus influenzae type b (Hib), and Hepatitis B.  The law provides that pupils be immunized or vaccinated or be in the process of receiving this protection at the time of opening of school in September.  A record of these immunizations or written proof of exemption must be presented at the school office.  The immunization program must be completed and dates on file in the office no later than the 15th day of school or the child will be excluded from school until the program is completed.  

Tuition Payments

All tuition is due by the 10th day of each month and is to be paid according to the payment plan selected for the current school year.  

Delinquent Accounts

All tuition accounts must be paid in full on a monthly basis for a child to remain in school.  In the event that payment has not been received in full by the school within sixty (60) days after the due date, the account shall be considered delinquent.  No report card or transcript of record shall be furnished for any child removed from the school with a delinquent account.  No child who has an outstanding tuition balance shall receive an end-of-year report card or be re-enrolled or graduated from the school.  

Tuition Refund Policy

Refunds will be granted on the following basis: refunds will be based on actual days the child was enrolled.  Since NHCA has an obligation to its employees, students are considered enrolled for the entire year.  Tuition fees are calculated on the basis of the entire year.  Therefore, no reductions can be made for absences, illness, disciplines, vacations or school holidays.  If a student leaves the school for any reason, or enters after the school year has begun, then charges are prorated according to actual number of days enrolled.


      Student records policy

Parents/guardians or students over the age of eighteen (18) may request copies of student records. The request must be made in writing and will be fulfilled within ten days of receipt. The records may include: student information (DOB, address, etc), report cards, progress reports, standardized test scores, IEPs, attendance records, and health records. Current students or requests received by alumni within two years of graduation date will not be charged a fee; otherwise, the fee will be $50 per request. In the case of a school transfer, students’ records will be sent directly to the student’s new school.   (Approved by NHCA School Board 2/08)

School Hours

8:15 a.m. – 8:40 a.m. 

Transportation (Hamilton to Lambertville).

8:45 a.m. – 3:15 p.m.

School is in session.

3:15 p.m. – 3:20 p.m.

Dismissal and local parent pickup.


3:30 p.m. _ 4:15 p.m.

Transportation to Hamilton.

Standards of Dress 

All students of NHCA shall be governed by a dress code.  See attached addendum on dress code standards. The NHCA dress code is presented in detail so that our school families will have a clear understanding of the standards agreed to when students are enrolled in NHCA.  The intent of the standards is to present a school business atmosphere.  The school does not impose rules for students outside of school; rather the school recognizes parental authority and depends on parents to support the dress code by checking their children before school each day.

Dress Code Violations

Flagrant violation of the dress code will necessitate a student remaining in the office until the parents bring a change of clothing or take the student home until the dress code is met.  The resulting absences are unexcused.  Teachers shall note violations of dress code standards and will provide counsel and warning as necessary for students.  Secondary students are expected to monitor their own appearance and will not receive warnings about their appearance after orientation.  

Transportation of Students 

Parents of NHCA students shall provide transportation for their children to and from school.  A shuttle will be provided on a limited basis between FPPF in Hamilton and the Lamberville facility.  Strict departure times will be adhered to and students that miss the van will be the responsibility of the parents.  All parents and staff must adhere to designated traffic patterns.  The school shall furnish transportation to some events not on campus.  Students must have written parental consent to ride in school-designated vehicles.

Attendance Policy

New Jersey compulsory attendance laws (N.J.S.A. 18A: 38-25) require children to attend school 180 days; regular attendance is necessary for maximum student achievement.  Attendance at school provides a student with the classroom experience which is composed of participation in class activities and direct instruction by the classroom teacher.  The instructional program designed by each teacher is a progressive and sequential experience.  It is generally impossible for that experience to be “made up.”

A.  Attendance Standards

A student must not exceed eighteen (18) total absences per school year or nine (9) total absences per semester. Once a student exceeds nine (9) absences during any one semester, a doctor’s note will be required for any further absence. In addition, more than nine (9) during one semester will negatively impact a student’s grades. Students shall be considered absent when not in his/her assigned place when the roll is taken or does not report during the first ten minutes of the class period.  Students will not be admitted to school after 8:45am unless checked in by a parent/guardian.

B. Excused Absences

Absences during prescribed hours shall be considered excused absences for the following reasons:  illness of the student, death in the family, medical or dental appointment, observance of a religious holiday, visits to colleges (juniors/seniors must present a note prior to trip) or any reason for which the Principal considers that exemption from attendance is in the best interests of the students.  Parents should call the school office when their student is absent.  Excused absences will be noted on the student’s record by the attendance office.  A student who does not present a note is considered unexcused.  Students have two days in which to turn in an excuse note for their absence.  After two days, if a note is not received, the absence will become unexcused. A doctor’s note will be required when a student is absent more than 3 consecutive days. Parents and students are encouraged to prearrange excused absences when possible.

C. Unexcused Absences

Reasons for unexcused absences may include family and/or student vacations, child care situations, non-school-related activities, missed transportation, or any other reasons unacceptable to the Principal.  Traffic is not considered excused unless mandated by the office prior to class beginning.  

If unexcused absences continue the school will schedule a meeting with the parent(s)/guardian(s) to develop a plan to resolve the nonattendance.  If further unexcused absence occurs, the attendance officer will file a complaint with appropriate authorities, as described in N. J. S. A. Section 9:6-8.9.

D. Makeup Work

It shall be the responsibility of the student and/or parent to request make-up work for all absences.  Students with an excused absence shall be given two days for every day missed to make up assignments and exams missed during the absence.  Any exception to this practice shall require the Principal’s approval.  An excused absence on the day of a known exam will require the student to take the exam on the day the student returns to school.

Tardiness

Any student not in his/her seat when school begins will be marked tardy.  Only students with a valid reason accompanied by an excuse note from home/previous teacher will be excused.  Valid excuses include providential hindrances, medical or dental appointments, court appearances.  Traffic is not a valid reason unless mandated by the office prior to class beginning.  The administration reserves the right to determine if an excuse is valid or not.  

For safety reasons, the outside school doors are locked at 8:45am.  A parent must report to the office to sign in a tardy student.  The office will issue the student a late pass to his/her class.  Teachers will not admit to class a student arriving late without a pass.  Consistent tardiness will not be tolerated; therefore, parents are encouraged not to contribute or enable their students in being chronically late or absent.

Three unexcused tardies in the course of one month will result in an unexcused absence.  In grades 5-12, three unexcused tardies in the course of one month will also result in an after-school detention. Detention will be served on the Friday following the 3rd tardy.

A student who arrives late but before 11:00am is considered present for a full day but tardy. A student who arrives after 11:00am but before 12:15pm is considered present for a half day and tardy. A student arriving after 12:15pm is not given credit for the school day.

If unexcused tardies continue, the school will schedule a meeting with the parent(s)/guardian(s) to develop a plan to resolve the tardy issue.  If tardiness is not resolved, appropriate authorities will be notified (a copy of attendance records will be sent) as described in Attendance Section C: Unexcused Absences.

Chapel

Chapel is held on a regular basis.  The Principal or designated individual is responsible for directing the chapel service.  Attentive, courteous conduct that is honoring to the Lord shall be observed at all assemblies.

Bible Version for Classroom Use

NHCA recognizes the King James Version as the translation normally used in the classroom for study, quotation, and memorization.  This decision was made for several reasons:


a)  The language, grammar, syntax, and style


b)  The ease of reading 


c)  The translation philosophy

The strengths of the KJV may be viewed by some as old English and another translation preferred.  In those cases the parents may request in writing an exception for use of another translation (not a paraphrase) by their child for memorization.  

Prayer

Students are trained to pray throughout the school day:  before beginning the responsibilities of each day, before eating lunch, for special needs, and to give Him praise for all things.  Students are encouraged to make their requests known before God and are given opportunities to pray and to share needs with others as they share their requests with Him.


      Arrival and Dismissal Procedures

Students may arrive in the morning between 8:15 and 8:40am. Parents are asked to use the driveway in front of the building to drop off their students at the front door.  Once in the building, the students will wait in the main lobby until the school day begins. The door at the front of the building will be locked at 8:45am. Any students arriving after 8:45am must use the side door to enter the building. Students arriving after 8:45am are considered tardy, and must be signed in by a parent or guardian at the school office and receive a pass to enter the classroom. 

Students will be dismissed in the afternoon at 3:15pm. There will be two staff members on duty, one at the front door, and one with the students inside. Parents are to use the turn-around at the front of the building and the parking lot to pick up their students. Once the staff member sees a parent arriving, the student will be summoned and allowed to proceed directly to their pickup vehicle. We request that parents remain with their vehicles, or come to the front door and not enter the building to pick up their students.  

We desire to ensure the safety of all our students in the building, and to this end, we ask that once transferred to you the student needs to remain with you. Students may not run around or be left unattended.  Should you need to speak with a staff member, please call the school office to arrange a conference. Any student not picked up by 3:20pm will be sent to the School Office for aftercare, charged accordingly, and must be signed out by a parent/guardian at the office. 

Please send in a written note if your student will be leaving the building at dismissal with someone other than his/her own parent.

Early Dismissal

Students requesting early dismissal must present notes from a parent explaining the reason for leaving to the school office in order to receive authorization.  Administration shall not release a student during the school day to any stranger or to any person not authorized to assume responsibility for the student. 

After Care

After-school care is provided between the hours of 3:30 p.m. and 6:00 p.m.  Students in grades K-8 not picked up from school by 3:30 p.m. will be sent to after-care, and parents/guardians shall be charged accordingly.  Hourly rates are established annually.  After Care charges are turned in to the bookkeeper at the end of the month for billing.  After Care fees are charged on a service-rendered basis per hour or any part thereof. Parents must notify the school office by noon if any student requires aftercare.

Inclement Weather 

In the case of inclement weather, NHCA will generally follow the local school district.  The school’s Emergency Phone Chain will be used to notify families of school closure or delayed opening.  On rare occasions, the school may have to close after classes have begun because of the onset of severe weather warning, snowfall or pending ice storms, etc.  In such cases, parents will be notified by telephone that school is closing and they will be asked to arrange for transportation to get their children home safely.  CHILDREN WILL NOT BE RELEASED TO ANYONE OTHER THAN A PARENT OR GUARDIAN UNLESS FORMAL NOTICE IS MADE IN WRITING.  It must originate from the parents or guardian.

Medical Appointment 

If it is necessary for a child to leave early for a medical appointment, a written request must be sent to the child’s teacher in advance.  No child will be released to anyone other than those authorized in writing by the parent.

Medication Policy for Non-prescribed and Prescribed Drugs 

Students are not to bring any medication to school unless it is absolutely necessary; medication should be given to the school office for storage and dispensing.  A medication dispensing form must be submitted to the office in order for students to take medication at school.  No student may at any time give medication to another student.  

Medical Emergency Procedure 

At the beginning of each school year all families are required to fill in the information on a “Student Emergency Form” which includes the name and phone number of the doctor to be notified, as well as the name, address, and phone number of the parents and an alternate person to be notified if the need should arise.  It is the responsibility of the parent/guardian to see that this information is on file.  In case of serious illness or injury this information may be used before consultation with the family if this is felt necessary.  In case of minor illness students may be sent to the office where they may be cared for.  In case of more serious illness (head injury, bleeding wound, broken bone, fever over 100 degrees) the family will be contacted by phone, and the parent/guardian will be requested to come to the school to pick up the ill child.  In no case will the student be allowed to return home unless there is proof, by phoning, that there is some older person present in the home at the time.

Student Accident Insurance 

The school shall provide student accident insurance to cover school activities.  The insurance shall be second carrier for families who have other insurance policies and first carrier for families without insurance.

Field Trips 

The educational program shall include excursions and trips by pupils under the supervision and instruction of teachers to museums, art galleries, places of historical, industrial, and civic interest, field and woods for nature study and institutions or places of similar character which, in the opinion of the Principal, may promote the education of such pupils as he/she may authorize to take such a trip.  The Principal shall approve the place to be visited and the method of transportation.  All such trips will require the prior written consent of the parent/guardian of each student attending.

Off-Campus Supervision

In general, students may not leave school premises during school hours unless accompanied by an NHCA staff member.  For school-related activities (i.e. field trips, sporting events), all students must be accompanied by either an NHCA staff member or parent.

Transportation of Students Off-Campus

Any person responsible for transportation of NHCA students to a school-related activity must provide a copy of the following:  a valid driver's license, current vehicle registration, and current vehicle insurance.  These will be kept on file in the school office.

All students traveling off-campus for school-related activities must be properly restrained according to New Jersey state law, or the student will not be allowed to leave the school premises.

Visitors 

Students may bring friends to school with prior teacher and Principal approval.  Visitors must meet all behavioral regulations of NHCA.  They must check in with the school office as soon as they arrive, so their whereabouts will be known should they need to be contacted.

Extracurricular Activities

Athletic programs are primarily designed for 7th-12th grade students.  Other students are encouraged to participate in community athletic opportunities until such time as NHCA is able to sponsor additional teams.

Teachers are to be aware that every effort is made to schedule athletic contests well in advance.  However, due to various travel distances, times of departure and arrivals will vary with each location.

Requirements for Participation in Extra-Curricular Activities 

No student may participate in a scheduled game unless he/she has submitted a physical exam form from his physician prior to practice.  In order for students to be eligible for extra-curricular activities they must be in attendance for the entire day of school the day of the activity.  If a student receives detention or is suspended from school for any reason, he will be ineligible for a period to be determined by the administration.  During a student’s ineligibility, he will not be allowed to participate in any games or practices.  There may be circumstances concerning a student’s eligibility, which are not covered by the above stipulations, therefore, the school administration will make the final decision concerning eligibility.

Homework Policy 

New Horizon Christian Academy recognizes the educational value and importance of homework for students.  We believe that meaningful home study is a necessary part of each pupil’s educational program and that it should be related to the educational philosophy and goals of the school.  Homework should be a purposeful extension of the school day that provides the student with additional opportunities for the development and reinforcement of the school’s instructional objectives.

The assignment of homework should be regular and reasonable, and is encouraged when it contributes to the child’s education through individual work, responsibility, completion of projects, and the establishment of good study habits.  The completion of homework assignments should be recorded by the instructor and included in the evaluation of the student’s progress.  Christ-like character qualities of responsibility, initiative, orderliness and thoroughness are developed as a result of homework.  Care must be taken though, not to take away from the family unit by too much homework. Family communication and togetherness must be a priority.

Definition:

Homework is defined as out-of-class preparation in a given subject area which is assigned by a student’s teacher.  This assignment is of such a nature that the student should complete all or part of the assignment during non-class time.  Each assignment may be further defined as one or more of the following four types:

Practice:  Most commonly given to help students master specific skills limited to material presented in class.

Preparation:  Given to prepare students to gain maximum benefit from subsequent lessons.

Extension:  Given to determine if students can transfer a skill or concept to another situation.

Creative:  Requires a student to integrate skills and concepts in the process of producing a response or product.

Teacher’s Responsibilities:

Teachers should plan meaningful homework assignments in conjunction with their daily lesson plans.  The homework assignments should clearly lead to the accomplishment of the course’s instructional objectives.  Students should know exactly what is expected of them and receive all necessary clarification pertinent to the assignment.  The timely and complete response to the student’s homework assignment by the teacher is essential.  Homework should be reviewed, recorded, and included as part of the student’s progress evaluation.  Teachers should minimize homework on weekends, holidays, and vacation.  Family times should be encouraged during these special times.

Student’s Responsibilities:

It is the responsibility of the student to complete assigned homework.  In order to accomplish this task, the student must learn to plan and budget the necessary study time.  It is the student’s responsibility to seek additional clarification and assistance from the teacher as soon as the need for such assistance is realized.  The assignment of homework helps students understand that learning is not just a classroom activity.

Principal’s responsibilities:

The Principal should make sure that homework assignments are coordinated so that students are not overburdened with heavy workloads from all their teachers at the same time.

Parent/Home Responsibilities:

Parents should recognize the important role of homework to the total instructional program of their child.  Parents should make themselves aware of the assignments and expectations of the school and the individual teacher.  Parents should provide a suitable place and environment in the home for the completion of homework assignments.  Parents should help their child plan and budget the appropriate amount of study time for the completion of the homework assignment.  Parents should feel free to consult with the teacher about any question relating to the homework assignment.

The following schedule shall be followed for nightly homework assignments:


K:
10 to 15 Minutes


1 - 2:
30 to 45 Minutes


3 – 4:
45 to 60 Minutes


5 – 8:
60 to 90 Minutes


9 – 12:
90 to 120 Minutes

Special circumstances may dictate that more or less homework than is normal may be assigned. Pupils who are having difficulty and who require more individual help may require additional assistance after school or at recess and break times.  Pupils who do not use class time wisely may have more homework.

Make-Up Work 

Students will be allowed two days for each day missed to make up work.  Students should not expect teachers to delay tests or allow them extra time simply because they missed a day of school just before the test.  Teachers will assist students in making up work.  However, it is the student’s responsibility to determine what work has been missed and see that it is made up.  When a student has obviously delayed or put off work, the teacher is no longer obligated to assist the student in making up the work and a grade of “0” will be given.  Students are not permitted to miss regularly scheduled classes in order to make up work.

Grading/Report Periods

Each school year will be divided into four grading and reporting periods.  Report cards will be issued after each grading period.

Grading Standards 

The following chart lists the grading standard to be used in the school program:

A 
= 
93 - 100  



E  = 
Excellent

B
= 
85 – 92



S  = 
Satisfactory

C
= 
77 - 84 



N  = 
Needs Improvement

D
= 
70 - 76 





F 
=
69 & below





	Letter Grade:
	Percentage Range:
	GPA Equivalent:

	A+
	99-100
	4.0

	A
	95-98
	4.0

	A-
	93-94
	4.0

	B+
	91-92
	3.0

	B
	87-90
	3.0

	B-
	85-86
	3.0

	C+
	83-84
	2.0

	C
	79-82
	2.0

	C-
	77-78
	2.0

	D+
	75-76
	1.0

	D
	72-74
	1.0

	D-
	70-71
	1.0

	F
	69 and lower
	0.0


Incomplete Grade

An “Incomplete” (or, an “I”) is given only when the teacher feels there are justifiable reasons for the work to be late.  Such a grade changes to “F” if the work is not completed within two weeks.

Honor Roll Recognition

Honor roll recognition is awarded as follows during each grading period: 


Highest Honor Roll requires a student to earn a 93 or above in all classes.


Honor Roll requires a student to earn an 85 or above in all classes.

Graduation Ceremony

NHCA shall plan a traditional graduation ceremony at the end of the school year to honor graduating 8th graders and seniors.  All graduating students are expected to attend the ceremony.

 Valedictorian Criteria

A valedictorian shall be selected from the graduating seniors. The valedictorian is the student who has achieved the highest grade point average in grades 9 – 12. The GPA shall include courses taken at NHCA or other schools, but it will not include home school grades or independent course work (i.e. ACE) grades. The valedictorian must have attended NHCA for a minimum of 2 full years.

Promotion and Graduation Criteria

Promotion shall be based on satisfactory progress and graduation shall be based on satisfactory completion of the requirements of New Horizon Christian Academy and the state of New Jersey.

Standard Diploma

The minimum quantitative requirements shall be:


Bible



4 yrs.


English



4 yrs.


Mathematics


4 yrs.


Social Studies


4 yrs.


Science


3 yrs.


Health & Phys. Ed.

4 yrs.


Foreign Language

2 yrs.


Electives


2 yrs.

Failure/Retention

High School students who fail courses will not receive credit for those courses and will need to retake them if needed for graduation.

Grades K-8:  If, after careful observation during the first semester, a teacher feels retention is a possibility, he/she will consult with the Principal.  The teacher will then schedule a parent conference to discuss the child’s academic and developmental progress.  At this conference the possibility of retention will be suggested as well as specific plans for remediation.  Depending on the child’s progress, a recommendation for retention will be made to the parents by the classroom teacher with the Principal’s approval.  This conference will be scheduled at the earliest time possible during the second semester.  Generally the school will not retain a student without parental consent.  However, in extremely rare cases in which the school believes that promotion would be educationally detrimental to a student, the school reserves the right to retain a student.

Cellular Phone/Portable Electronic Device(PED) Usage [ipod, mp3, portable video games, etc.]

Students may use cellular phones/PEDs before and after school hours.  All such devices must be turned off and in a locker, back pack or similar enclosure during the instructional day. The instructional day includes, but is not limited to lunch breaks, class changes, study halls and any other structured or non-structured instructional activity that occurs during the normal school day.  Students may not use camera phones to store or transmit images during the school day.  If a student violates this policy, the cell phone/PED will be confiscated until a parent or guardian retrieves it, and the student will lose the privilege of cell phone usage.  The Academy will not be responsible for the loss, destruction, or theft of any device brought to school.

Discipline Categories and Consequences

One of the goals of New Horizon Christian Academy is to help each student reproduce the fruit of the Holy Spirit in his/her life.  (Galatians 5:22-26)  Galatians 6:1-2 says that if one misbehaves the more spiritual ones (those in authority) should set him right in a spirit of gentleness.  Discipline will be fair, firm, consistent and loving with a genuine regard for the student.  Each teacher clearly establishes a set of classroom rules and consequences.  These usually involve positive reinforcement by using rewards and incentives to promote following the rules.   When a problem arises, it will be dealt with promptly and in a biblical manner.  

In the elementary grades (K-6), repeated offenses may require the assistance of the parent(s) in the correction process.  A disciplinary report will be filled out and given to the parent(s).  The parent(s) will fill out the “Action Taken” section of the report and will return the completed report to the Academy.  

Cheating 

Cheating, a serious offense that will not be tolerated, will result in suspension or expulsion.  Cheating is defined as copying homework, handing in another’s work, plagiarism in research papers and compositions, and unauthorized assistance on tests or quizzes.  If it is determined that a student has indeed cheated, the following actions will be taken:


1)  The student will receive a zero on the assignment.


2)  The Principal will be notified.


3)  Appropriate discipline will be administered.

A second offense will cause the student to automatically fail the nine weeks in the class where the offense occurred.  A conference with the parent, student, teacher, and Principal will be held.  A third offense will result in the permanent expulsion of the student from NHCA.

Suspension 

The Principal has at all times the authority to suspend a student.  The length of suspension will be 1-5 days as determined by the Principal.  The parent(s) will be notified by telephone, and a suspension notice will be sent home.  A record of the suspension will be placed in the student’s cumulative file.

The reasons, which would give cause for suspension, are:


Deliberate disobedience/disrespect displayed.


A rebellious spirit that is unchanged after much effort by the school staff.

A continued negative attitude and bad influence upon other students.

A serious breach of conduct inside or on grounds of the school that has an 
 

               adverse effect upon the image of the school.

Failure of the student to comply with the disciplinary actions of the school.

Failure of the parents to get recommended professional help for exceptional  

               children.

A conference with the student and parents will be required before a student is re-admitted.  In the conference, a genuine repentance and desire to correct any offensive behavior must be evidenced by the student.  Failure to evidence a desire to change will be grounds for expulsion.  

Expulsion 

A student may be expelled from school for a serious breach of conduct, and/or repeated problems with behavior or academic performance.

Procedure:


In the case of such an offense, the matter will be referred to the Principal.

The Principal will then make a decision as to expulsion.
The Principal has the authority to expel any student for non-compliance with the rules and regulations of the school.  If a student is expelled from NHCA, the parents are still obligated to pay the full year’s tuition.  A copy of the expulsion letter will be placed in the student’s cumulative file.
SCRIPTURAL PROBLEM-SOLVING (MATTHEW 18)

We are to be in the world, but not of the world (II Corinthians 10:3). The school is dedicated to proclaiming “kingdom values” and to witnessing to them in its daily life. This means that the school community should have a different spirit from that of the secular world. This spirit is one of love and respect between brothers and sisters in Christ. It should permit God-honoring procedures for working through the inevitable differences and misunderstands that come up in any community.

Therefore, the NHCA School Board, administration and faculty are committed to honoring and respecting students and families when they bring sincere and well-founded suggestions and differences of opinions. Parents should, likewise, honor and respect the decision and authority of the school.

Harmony built on the basis of love and respect can be arrived at by following those principles and steps given by our Lord Jesus as recorded in Matthew, Chapter 18:15-19. We expect all to implement these principles as we deal one with the other.

Principle One – Keep the matter confidential. The very pattern of sharing the problem only with those directly involved establishes the principle of confidentiality. The Bible has much to say about those who gossip or malign others with their word. “With his mouth the godless man destroys his neighbor, but through knowledge the righteous will be delivered.” (Proverbs 11:9)

Principle Two – Keep the circle small. “If thy brother shall trespass against thee, go and tell him his fault between thee and him alone.” The first and often the only step needed in solving a person-to-person problem is for one of the two people involved to initiate face-to-face dialogue. Most problems are solved at the two-people level.

Principle Three – Be straightforward. Restoration and improvement can only come when the issues are lovingly, yet clearly presented. “Faithful are the wounds of a friend…” (Proverbs 27:6)

Principle Four – Be forgiving. “If he shall hear thee, thou hast gained thy brother.” This implies that once the matter is resolved we should wholeheartedly forgive and restore the person whose fault has offended us.

Process Levels


Level One – Most school problems are resolved at the two-people level. Often what seemed to be a disagreement is simply a misunderstanding. This is the level in which the people involved initiate a face-to-face dialogue. Forgiveness and restoration is the normal happy conclusion. But what is the Matthew 18 principle if the individual will not “hear” you or disagrees with your version of the problem? It is necessary to progress to level two.


Level Two – The individuals involved should agree to share the matter with the principal. At this stage, the counsel of Jesus would be “take with thee one or two more, that in the mouth of two or three witnesses every word may be established.” Both individuals should share their version of the issue with the school’s administration. Each person should come to the meeting in a spirit of prayer and humility, willing to submit to the Lord’s will in the matter and also willing to submit to reproof and correction if needed. An open and honest discussion among people who are sensitive to godly principles will most often reach an amiable solution.


Level Three – If the problem is still unresolved, the next step is to contact the School Board. This level will be used in only the most serious situation. If the problem is complex, the School Board may be involved. The goal of this high-level meeting is (1) understanding the problem clearly in the context of school policy and procedures; (2) solving the problem; (3) reproof and correction if necessary; (4) forgiveness and wholehearted restoration of those who have made amends.

In summary, the Matthew 18 principle requires that the problem first be shared only with the people involved (i.e. the teacher). If unresolved at the two-people level, the matter is prayerfully and in an orderly fashion moved upward in the school organizational structure. This is the Lord’s way of solving people-to-people problems. 

Use of Drugs, Alcohol, and Tobacco

For the sake of personal and school testimony, total abstinence and absence (use or possession) from tobacco, alcoholic beverages, and non-prescribed use of drugs is expected of all students at all times (Twenty-four hours per day... seven days per week).  Students taking medicine or prescribed drugs are to follow school written guidelines.

NHCA will report all such violations to the local law enforcement agencies as well as consider what action that we as an institution must take in reference to that student’s future at NHCA.


      Guidelines for Physical Contact

Students shall refrain from unnecessary physical contact with others. Each student has a right to be free from purposeful intrusion of their personal space. Students are expected to maintain an appropriate physical distance from one another at all times

APPENDIX A

New Horizon Christian Academy

Dress Code Policy

The NHCA dress code is presented in detail so that our school families will have a clear understanding of the standards agreed to when students are enrolled in NHCA. 

The dress code is intended to foster a Christ-centered academic environment consistent with the school’s mission and objectives.

We believe the dress code:

· Promotes an effective teaching and learning environment by eliminating the distraction of competition and fashion at the school.

· Promotes a supportive environment at the school by fostering a sense of belonging and school unity.

· Fosters mutual respect among individuals at the school by minimizing visible evidence of economic, class or social differences, which in turn enhances student self-esteem.

PARENTS: Students arriving to school out of uniform will be sent to the office and you will be called to pick them up or bring the proper clothing! Authority in what is acceptable rests with the administration.

	No ripped, torn, frayed or opened seams on clothing.
	All students are to wear uniforms that have been laundered & pressed.

	Tight, baggy, faded clothing is not acceptable.
	Girls - Skirts must be worn at all times while school is in session.

	Optional white undershirts may not have any logos, lettering or print.
	Girls – No make up. 

	Due to safety, all shoes must be closed toe, closed heel. Except for medical reasons, shoes must be below the anklebone and soles may not be more than 1” thick.  Rain/snow boots may be worn on the way to and from school during inclement weather.
	If girls wear jewelry, it must not be distracting or distasteful. 

	
	Girls may wear clear nail polish.

	Boys must be clean shaven and hair must not be below the collar. Boys are to have no visible piercing!
	Nails should be trimmed and clean. Hair should be neatly groomed and no unnatural color.
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